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External Agency Agreement Termination Procedure
1. Request for Termination of Agreement by Agency   A written statement requesting the termination of the external agency agreement and closure of the appropriate Indiana University (IU) general ledger accounts must be received by  IU from the external agency.  This statement must include the following:

a. A brief statement of the reasons that the agreement is to be terminated. 

b. A specific date on which the agreement is to be terminated and activity on the general ledger account will cease.  

c. A specific statement that discloses any claims or suits that are pending against the agency, to the best of the agency representative’s knowledge.

d. A statement that affirms that on or before the termination date, all financial obligations that are a matter of record on IU accounts (purchase orders, invoices payable, wages payable, etc.) will have been fully satisfied by the agency. 

e. A statement that indicates that if any unfulfilled contractual obligations are identified after the agreement is terminated and the account is closed, that the agency will guarantee payment and/or reimbursement to the university if such contractual obligations were originally established in conjunction with the agency’s IU general ledger account. 

f. A statement that indicates that the agency affirms and acknowledges that as of the termination date of the agreement, all benefits that did or could have accrued to the agency as a result of the external agency agreement with IU will terminate.  Such benefits include but are not limited to insurance coverage; the use of data networking, access to the Internet, or computer accounts including email; and the provision of accounting, purchasing and other administrative services. 

g. The termination request should be signed by both the Agency representative and the Agency fiscal officer. 

2. Termination of Agreement by Indiana University   A written notification indicating termination of the external agency agreement shall be provided to the agency if a decision is made by IU to terminate the agreement.  This may be due to agency noncompliance or IU may deny an agency’s request to extend an agreement.  The written notice will include the following:
a. A brief statement of the reason that the agreement is to be terminated.
b. A specific date on which the agreement is to be terminated and the general ledger account is to be closed (90 days from the notification date).
3. Approval of Agreement Termination and Notification of Parties   The request for termination/closure, whether requested by the agency or IU, must be approved in writing by the appropriate campus administrative officer (Vice Chancellor for Administration/Finance, Vice Provost, or Vice President) and by University Human Resources if the agency agreement involved employees that were paid through the agency account.  The request for termination must then be forwarded to the Treasurer for final approval. Once approved, the Office of the Treasurer will send an e-mail notification to all university units that are engaged in the oversight and approval of external agency agreements, notifying them of the agency name, IU account number, and termination/closure date.
4. Release/Transfer of Funds to Close Account   Any residual funds remaining in the agency’s IU general ledger account as of the termination date will be transferred to the agency, net of a contingency reserve.  This reserve must equal not less than 2/12 of the expenditures from the IU general ledger account in the immediately preceding fiscal year. This reserve will be retained in the IU general ledger account and will be released to the agency after both of the following conditions are met:  

a. No activity has taken place on the general ledger account for a period of at least thirty (30) days.

b. Ninety (90) days have passed since the approved termination date.   

